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mamia ebraliZe 
Jurnalistikis profesori, 

ivane javaxiSvilis saxelobis 
Tbilisis saxelmwifo universiteti 

 
 

wignis gamocemis kulisebi 
 

sakvanZo sityvebi: publikaciis procesi, dednis momzadeba, 
redaqcia, redaqtireba, kontentis struqtura, 
formatirebis standartebi, xarisxis kontroli, 
avtoris pasuxismgebloba 

 
 
mkiTxveli auditoriisTvis, faqtobrivad, ucno-

bi rCeba wignis gamocemis detalebi. ufro metic. 
wignis avtorTa, gansakuTrebiT, TanamedroveTa ume-
tesobasac sakmaod bundovani warmodgena aqvs gamom-
cemlobisa da stambis muSaobis TaviseburebebTan 
dakavSirebiT. am SemTxvevas zedmiwevniT esadageba 

cnobili gamonaTqvami: wigni ydiT ar unda Seafaso. 
marTalia, swored garekanis, avtoris gvar-saxelisa 
da saTauris gacnobiT iwyebs potenciuri mkiTxveli 
wignis Sefasebas da misi SeZena-arSeZenis gadawyveti-
lebas am sami komponentis garda, wignis sxva vizua-
luri monacemebis gaTvaliswinebiT iRebs. avtorise-

uli dedani damuSaveba-gadamuSavebis mraval etaps 
gadis, vidre nabeWdi saxiT maRaziaTa Taroebsa Tu 
vitrinebs daamSvenebdes. 

 
 

1. dednis Sinagani aRnagoba 
 

saredaqcio-sagamomcemlo saqmianobaSi umniSvne-
lovanesia, rom jerovnad verkveodeT nawarmoebis 
kompoziciisa da rubrikaciis sakiTxebSi. termini 
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`kompozicia~ gulisxmobs literaturuli nawarmoe-
bis struqturas, misi Semadgeneli nawilebis ganla-

gebas da urTierTkavSirs, rac ganpirobebulia na-
warmoebTa SinaarsiTa da daniSnulebiT. 

avtoriseul dedanSi warmodgenili unda iyos 
Semdegi struqturuli elementebi: 

1. gamocemis Tavfurceli anu satitulo gver-
di; 

2. ZiriTadi teqsti, romlis TiToeul qvedana-
yofs aqvs dasaTaureba; 

3. avtoriseuli winasityvaoba, Sesavali da das-
kvna; 

4. damatebiTi teqstebi (saZieblebi, komentarebi 
da a.S.); 

5. sqolioebi da bibliografiuli siebi; 
6. darTuli anotacia an referati (aucilebe-

lia samecniero gamocemebSi); 
7. sarCevi an Sinaarsi. 
cxadia, dednis elementTa nusxa amiT ar amoi-

wureba. magaliTad, samecniero Tu saswavlo gamoce-

mebs emateba leqsikonebi da variantebi. akademiuri 
gamocemebi ufro mdidaria kompoziciuri elemente-
biT. 

imis dasadgenad, aris Tu ara daculi avtorise-
ul dedanSi teqstis rubrikaciis safexurebi Tana-
daqvemdebarebiT, saWiroa, SevadginoT dasaTaurebaTa 

samuSao sqema, romelSic aisaxeba teqstSi warmodge-
nili yvela safexuris kompoziciuri qvedanayofi, 
umsxvilesiT dawyebuli da umciresiT damTavrebu-
li. am sqemaSi saTaurebi ganlagdeba kibiseburad. ma-
galiTad, samecniero monografiebisa da saswavlo 
saxelmZRvaneloebisaTvis niSandoblivia Semdegi 

kompoziciuri agebuleba: 
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1. nawili; 
2. ganyofileba; 

3. Tavi; 
4. paragrafi; 
5. punqti. 
dednis rubrikaciis marTebulobis aseTi Semow-

meba da mowesrigeba jer kidev ar niSnavs dednis 
srulyofas. aranakleb yuradRebas, Tu ufro mets 

ara, imsaxurebs isic, Tu rogor aris agebuli TiTo-
euli struqturuli erTeuli da ramdenad mizanSe-
woniladaa masSi gamoyenebuli teqstis esa Tu is sa-
xeoba (Txroba, aRwera). 

dednis kompoziciaze muSaobisas jerovani yu-
radReba unda daeTmos abzacebad dayofas. termini 

`abzaci~ germanuli warmoSobisaa da aRniSnavs 
mTlian azrobriv erTeuls, romelic grafikuli ga-
moyofis mizniT, marcxena kedlidan SigniT Seweuli 
axali striqoniT iwyeba. abzacisTvis damaxasiaTebe-
lia erTiani Temis logikuri mTlianoba da gansaz-
Rvrul kompoziciur-semantikuri Sefardebuloba 

mTel nawarmoebTan. es uflebas iZleva, rom abzaci 
CaiTvalos rubrikaciis ZiriTad erTeulad. 

abzacTa Temebisagan yalibdeba nawarmoebis uf-
ro msxvili struqturuli nawilis Tema. abzacebad 
dayofa ori mizeziTaa ganpirobebuli: 

1. kompoziciur-azrobrivi mizezi, rom gamoiyos 

moqmedebis ganviTarebis calkeuli epizode-
bi. mowodebul iqnas sxvadasxvagvari eqspozi-
ciuri cnobebi personaJis garegnuli da Si-
nagani niSan-Tvisebebis aRwera, biografiuli 
faqtebi, urTierToba gmirebs Soris, peizaJi 
da sxv. 
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2. eqspresiul stilisturi mizezi: avtoris mi-
zani, rom yuradReba gaamaxvilos moqmedebis 

moulodnelobasa Tu mniSvnelobaze, gaaZlie-
ros eqspresiuli mxare. abzacebad dayofaze 
muSaobiT mTavrdeba dednis kompoziciuri 
mxaris Semowmeba da mowesrigeba. redaqciaSi 
am muSaobis Sedegi unda iyos avtoriseuli 
dednis teqstis Sinagani aRnagobis logikuri 

da literaturuli mTlianobis uzrunvelyo-
fa. 

 
 

2. dednis kompoziciis naklovanebaTa 
aRmofxvris meTodika 

 

dedanze muSaobisas, wignis redaqtors mkafio 
warmodgena unda hqondes mis teqstebze, rogorc 

erT mTlianobaze, agreTve, mis struqturaze, monog-
rafiis calkeuli nawilebis urTierTSefardebaze. 
redaqtorma gansakuTrebuli yuradReba unda dauT-
mos gamocemis im Tanmimdevrobis dacvas, romelic 
avtors aqvs arCeuli, aseve, nawarmoebis Semadgeneli 
nawilebis proporciulobas. redaqtoris valdebu-

lebaa, izrunos avtoriseuli dedanis SeZlebisdag-
varad gawmendaze TvalSisacemi didi Tu mcire uxei-
ro gameorebebisgan. man aseve unda izrunos nawarmo-
ebis gantvirTvaze iseTi adgilebisgan, romlebic 
naklebad an, TiTqmis, sruliad ar ukavSirdeba mo-
nografiis ZiriTad Temas. 

calke aRniSvnas saWiroebs dedanis Sinaarsis 
kompoziciis mowesrigebis erTi metad mniSvnelovani 
principi, romelic moiTxovs, rom teqstis rubrika-
cia identuri iyos mTeli nawarmoebis, mTeli wignis 
manZilze. Temis meti TvalsaCinoebisaTvis, ganvixi-
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loT samecniero literaturaSi aRiarebuli wignis 
rubrikis amsaxveli ori sqema da SevadaroT isini 

erTmaneTs. 

 
 
 

pirvel sqemaze gvaqvs savsebiT mowesrigebuli 

rubrikacia, romelic gviCvenebs, rom mTeli wigni 

or nawiladaa dayofili. es ori nawili ganyofile-

bebisgan Sedgeba, xolo TiToeuli ganyofileba, Ta-

vis mxriv, Seicavs or an orze met Tavs. aseTi 

struqtura awesrigebs wignis Sinaarss, amartivebs 

mis mTlianobaSi aRqmasa da gaazrebas. agreTve, aio-

lebs navigacias da sasurveli informaciis moZiebas. 
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meore sqema mkveTrad gansxvavdeba pirvelisgan. 

aqac, TiTqos, igive struqturaa, rac pirvel sqemaSi. 
sinamdvileSi ki, meore sqema mouwesrigebelia, rad-
gan masSi darRveulia rubrikebis urTierTdaqvemde-
bareba. saqme isaa, rom meore sqemis mixedviT, wignis 
pirveli nawilidan amovardnilia iseTi msxvili 
struqturuli erTeulebi, rogoricaa ganyofileba, 
meore nawils aqvs mocemuli sqemis struqturuli 
dayofis yvela elementi, magram am nawilSi warmod-
genilia mxolod pirveli ganyofileba, romlis far-
glebi emTxveva wignis yvelaze didi struqturuli 
erTeulis farglebs. mesame nawilSi meore ganyofi-
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leba da masSi Semavali erTaderTi Tavis moculoba 
Tanabaria. 

momavali wignis rubrikebis amgvari e.w. samuSao 
saqmis Sedgenisa da Sefasebis meSveobiT, redaqtori 
daadgens, ramdenad logikuria dednis struqtura, 
daculia Tu ara teqstis kompoziciuri qvedanayofe-
bis urTierTSefardeba. rodesac igi rubrikaciis 
naklovanebebs aRmoaCens, yuradRebas miapyrobs im 
garemoebasac, Tu rogoria am rubrikaciis konkretu-
li Sinaarsi: rubrikaciis mouwesrigebloba xom imis 
sasignalo niSania, rom masalis ara marto gadmoce-
mis struqturaSi, aramed TviT Sinaarsis logikur 
mowesrigebaSic yvelaferi rigze ver aris. 

Tuki SemoTavazebuli samuSao sqemebis gamoyene-
biT dednis kompoziciuri naklovanebani (da maTTan 
dakavSirebuli araerTi naklic) dadgindeba, iwyeba 
intensiuri muSaoba maTi aRmofxvrisaTvis, raSic 
udidesi roli wignis redaqtors eniWeba. 

 
 

3. dednis garegani mxare 
 

arsebobs garegnuli gaformebis standartuli 
wesebi, romlebic gamomdinareobs wignis gamocemis 
Taviseburebidan da romelTa dacva aucilebelia av-
torebisaTvis. es wesebi mokled ase SeiZleba gadmo-
ices: avtoriseuli teqstis Tavfurceli xelmoweri-
li unda iyos avtoris (an dedanze pasuxismgebel 
pirTa) mier, unda iyos daTariRebuli, aseve, unda 
iyos aRniSnuli gverdebis raodenoba, Camatebuli an 
amoRebuli adgilebis moculoba da ilustraciebis 
raodenoba. 

dedani gamomcemlobaSi SeiZleba warmodgenili 
iyos: 

1. xelnaweri saxiT; 
2. amobeWdili saxiT; 
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3. eleqtronuli saxiT (akrefili MS Word-Si); 
4. dakabadonebuli teqsti eleqtronuli saxiT; 
5. stamburad dabeWdili ucvlelad xelaxla 

gamosacemad; 
6. stamburad dabeWdili cvlilebebis SetaniT 

gamosacemad. 
amosabeWdi, saredaqcio dedani unda aikrifos 11 

zomis Cveulebrivi akadnusxuri SriftiT, striqo-
nebs Soris ori intervalis daSorebiT. eleqtronu-
li versiis gamogzavnisas dasaSvebia striqonebs So-
ris 1.3 an 1.5 intervali. dedani unda amoibeWdos 

210X297 mm (A4) formatis saweri qaRaldis calke 
gverdze da ara furclis orive mxares. 

erTmaneTze miyolebuli teqstis TiTo gverdze 
30-mde striqoni unda iyos. is nawilebi, romelTa 
dasabeWdad konkretul kompiuterul programas gam-
zadebuli niSnebi ar moepoveba, avtors amobeWdil 
dedanSi xeliT Seaqvs. Cveulebriv, aseTi nawilebia 
maTematikisa da qimiis formulebi, sqemebi, nomrebi, 
simboloebi an gamorCeuli piqtogramebi. isini mka-
fiod da mowesrigebuli saxiT unda iyos kursiviT, 
naxevrad muqi SriftiT. 

aRiniSnos saTaurTa da qvesaTaurTa daqvemdeba-
reba da dainomros ise, rom ar dairRves rubrikaci-
is erToba da imave donis saTaurebs erTnairi nome-
ri hqondes. gamoitanos gverdis marcxena mxares min-
dorze ilustraciebisa da cxrilebis nomrebi im 
adgilebis gaswvriv, sadac sasurvelia maTi moTavse-
ba. Caiweros gverdebis nomrebi sarCevSi, pirvel 
gverdze Seitanos araumetes xuTi mcire Sesworebi-
sa. dednis teqsti warmoadginos or egzemplarad. 

roca nawarmoebi cvlilebaTa Seutanlad xe-
laxla gamoicema (mza matricebisagan an dakabadone-
buli egzemplarisgan, reproduqciis wesiT), avtori 
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gamomcemlobas saamisod Caabarebs wina gamocemis 
or-sam egzemplars. roca nawarmoebis xelaxali ga-
mocemisas cvlilebebi SeaqvT mis teqstSi, avtori 
gamomcemlobas Caabarebs wina gamocemis or sufTa 
(Seusworebel) egzemplars da erTsac – Canawerebis 
(Sesworebebis) mqone egzemplars. 

zogierT SemTxvevaSi avtors SeuZlia teqsti 
gamomcemlobas Caabaros xelnaweris saxiT. es xdeba 
iseT SemTxvevebSi, rodesac dedani dawerilia gansa-
kuTrebuli formis anbaniT an gamosacemad warmod-
genilia xelnaweri leqsikonebis dednebi, romlebic 
baraTebisgan Sedgeba, aseve, baraTebze gatanili sa-
SualebebiT da sxv. 

dednis teqstis Tanmxlebi ilustraciebi danom-
rili unda iyos im TanmimdevrobiT, romliTac isini 
teqstSi moixsenieba. ukana mxares ilustracias miwe-
rili unda hqondes avtoris saxeli da gvari, gamo-
cemis saxeli da nomeri. 

nebismieri gamomcemloba avtorisgan moiTxovs, 
rom man teqstis dedanTan warmoadginos gamoyenebu-
li literaturisa da oficialuri masalebis nusxa 
(sia). faqtobrivi, istoriuli sacnobaro da statis-
tikuri monacemebi, romlebic Setanilia avtoriseul 
dedanSi, axali da sarwmuno unda iyos. dedans rom 
xels awers, avtori amiT adasturebs, rom igi gamom-
cemlobas abarebs gamosacemad savsebiT gamzadebul 
teqsts misi Tanmxlebi komponentebiTurT. gamomcem-
lobaSi Semosul dednebs imave moTxovnebs uyeneben, 
rogorsac gegmis mixedviT Semotanils. 

gamomcemlobasa Tu poligrafiul sawarmoSi 
dednis moZraobis aRsaniSnavad, SemoRebulia specia-
luri saaRricxvo baraTi. 
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4. gamomcemlobis Tematuri gegma (g.T.g.) 
 

yoveli gamomcemloba literaturas gansazRvru-
li gegmis mixedviT uSvebs. miRebulia, rom am gegmas 
ewodeba Tematuri, radgan masSi CamoTvlilia yvela 
gamocemis saxelwodebani (Temebi), romlebzec gamom-
cemloba dagegmil periodSi imuSavebs. amrigad, Te-
maturi gegma warmoadgens gamomcemlobis mTeli saq-
mianobis programas. 

Tematuri gegmis Sedgena xdeba mkiTxvelTa sxva-
dasxva jgufis moTxovnis yovelmxrivi da Rrma Ses-
wavlis, yovelive im siaxlis gacnobis safuZvelze, 
rac ama Tu im dargSi iCens Tavs. Sesabamisad, sazo-
gadoebrivi moTxovna da interesi erTi mxriv, xolo 
samecniero-literaturuli progresi meore mxriv, 
did gavlenas axdens gamomcemlobis Tematuri gegmis 
Camoyalibebaze. sazogadoebriv interess mxolod 
farTo mkiTxveli auditoria ar ganapirobebs. Tema-
turi gegmis Sedgenisas gasaTvaliswinebelia sami-
nistroebisa da Sesabamisi uwyebebis, samecniero da-
wesebulebebisa da SemoqmedebiTi organizaciebis, 
kvleviTi centrebis, saSualo da umaRlesi saswav-
leblebis, agreTve, calkeuli specialistebisa da 
avtorebis gancxadebebi. 

mkiTxveliseuli moTxovnebis Sesaxeb mraval-
ricxovani da mravalgvari monacemis miRebis Semdeg, 
gamomcemloba aanalizebs auditoriis interesebis 
sferos, saidanac SearCevs yvelaze arsebiTsa da 
mniSvnelovan Temebs. amas garda, gamomcemloba saku-
Tari iniciativiTac wamoayenebs Temebs. Tematuri 
gegmis Sedgenisas gamomcemloba cdilobs ara marto 
imas, rom daakmayofilos ama Tu im Temisadmi miZ-
Rvnil wignze ukve arsebuli moTxovnileba, aramed 
mkiTxvelTa yuradReba miapyros axal Temebs, romel-
Tac didi mniSvneloba aqvs Tanamedrove realobaSi. 
Tematuri gegmis Sedgena gamomcemlobis TanamSrom-
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lebisgan moiTxovs Tematikis SemuSavebisadmi Semoq-
medebiT midgomas, aqtivobasa da iniciativas. 

g.T.g. SeiZleba iyos perspeqtiuli da wliuri. 
pirveli iTvaliswinebs gamomcemlobis muSaobis mi-
marTulebasa da moculobas ramdenime wlis ganmav-
lobaSi. yvelaze kapitaluri gamocemebis (enciklo-
pediebi, seriebi, TxzulebaTa mravaltomeulebi, kre-
bulebi, msxvili samecniero naSromebi da a.S.) mosam-
zadeblad da gamosaSvebad xangrZlivi vadaa saWiro. 
perspeqtiuli gegmis mixedviT, gamomcemlobas SeuZ-
lia droulad Seudges gamocemaTa momzadebas, uz-
runvelyos maTi dastambva dasaxul vadebSi. 

amasTan erTad, perspeqtiul Tematur gegmaSi, 
cxadia, ver iqneba gaTvaliswinebuli yvela is gamo-
cema, romelic gegmis Sedgenis droidan ramdenime 
wlis Semdeg gaxdeba saWiro. amitom, yoveli gamom-
cemloba, perspeqtiuli gegmis zogadi miTiTebiT 
rom xelmZRvanelobs, garda amisa, Tematur gegmas 
adgens uaxloesi wlisaTvis. gegma gansazRvravs ga-
momcemlobis saerTo mimarTulebas, xolo wliuri 
gegma konkretul saqmianobas erTi wlis ganmavloba-
Si. g.w.T.g. orgvaria: 

1. (gamocemaTa) saredaqcio-mosamzadebeli samu-
Saoebis gegma; 

2. gamocemaTa gamoSvebis gegma. 
pirvelSi SeaqvT gamocemebi, romlebzec muSao-

ba daiwyeba (an gagrZeldeba), magram ar damTavrdeba 
dadgenil periodSi. meoreSi ki SeaqvT gamocemebi, 
romlebic dagegmil wels iqneba gamocemuli. Cabare-
ba SeiZleba moxdes ara erTbaSad, mTeli tiraJiT, 
aramed nawil-nawil. 

yoveli gamocemis mixedviT gegmaSi aRiniSneba: 
avtori, gamocemis saxelwodeba, savaraudo moculo-
ba da tiraJi, gamzadebulobis xarisxi da gamosvlis 
vada. garda amisa, gegmaSi SeiZleba moTavsdes wignis 
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Sinaarsisa da mkiTxvelisadmi gankuTvnilobis mok-
le anotacia. 

saredaqcio-mosamzadebel samuSaoTa gegmaSi 
calkeul TemaTa mixedviT avtoris saxeli da gvari 
SeiZleba ar iyos Setanili an miTiTebuli iyos mxo-
lod savaraudod. Tematuri gegmis proeqts ganixi-
lavs gamomcemlobis saredaqcio-sagamomcemlo sab-
Wo, dainteresebuli organoebi, mkiTxvelTa konfe-
renciebi da sxv. mxolod Sesaferisi ganxilvis Sem-
deg xdeba Tematuri gegmis proeqtis damtkiceba da 
misi gamravleba; Tu saSualeba aris, stamburi wesiT 
dabeWdva, raTa isini daurigdeT saWiroebisamebr Se-
sabamis dawesebulebebsa da pirebs. gamoSvebis geg-
mebSi mxolod mokle anotaciebs aTavseben. mkiTxve-
lebi rom ukeTesad gaecnon gegmaSi Setanil zogi-
erT gamocemas (umTavresad, yvelaze mniSvnelovan da 
seriozul gamocemebs), gamomcemlobebi uSveben spe-
cialur prospeqtebs, e.w. furclebs (flyer), romlebic 
ufro dawvrilebiT cnobebs Seicavs. SeiZleba yvela 
gamocema ver iyos gaTvaliswinebuli wliur gegmaSi. 
cnobebi damatebiT Setanili gamocemebis Sesaxeb 
ibeWdeba SekveTebis blankis saxiT. 

gamomcemlobebi sagamomcemlo Tematur gegmas 
adgenen erTi wlisTvis, magram muSaobis procesSi 
anawileben kvartalur da yovelTviur gegmebad, 
romlebsac gamomcemlobebi droulad awvdian gamsa-
Reblebs. 

rogorc wliur, ise kvartalur da yovelTviur 
gegmebSi, ramdenadac es SesaZlebelia, zustad unda 
iyos aRniSnuli wignis gamoSvebis TariRi (iTvleba 
stambis mier gamomcemlobisaTvis tiraJis pirveli 
partiis Cabarebis erTi dRe). is nawarmoebebi, rom-
lebic ama Tu im gamomcemlobis gegmaSia Setanili, 
mizanSewonilia ar meordebodes sxva gamomcemlobis 
gegmaSi. aseTi gaugebrobis Tavidan acilebis saSua-
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lebas iZleva sagamomcemlo-Tematuri gegmis koor-
dinacia da krebiTi gegmis Sedgena. 

 
 

5. gamomcemlobis saredaqcio nawili 
(struqtura da funqciebi) 

 

gamocemuli literatura saxeobaTa da mkiTxve-
lisadmi gankuTvnilobis mixedviT ganirCeva. gamom-
cemlobis saredaqcio nawili iyofa Sesabamis auci-
lebel, universalur da msxvil dargobriv redaqci-
ebad. mcire gamomcemloba, ramdenadac redaqtorTa 
Stati iZleva amis saSualebas, saredaqcio samuSaos 
unawilebs muSakebs gamocdilebisa da midrekilebis 
mixedviT. sadac redaqciebad dayofa ar aris, redaq-
ciis gamgis funqcias ufrosi redaqtori asrulebs. 
msxvil gamomcemlobaSi ki yovel redaqcias hyavs 
gamge, romelic eqvemdebareba mTavar redaqcias. re-
daqciis Stati Sedgeba ufrosi mecnier-redaqtoris, 
mecnier-redaqtoris, ufrosi redaqtoris, redaqto-
risa da umcrosi redaqtorisagan. 

redaqciis gamge uZRveba redaqciis muSaobas, 
adgens gamosaSvebi literaturis Tematur gegmas, 
Tvalyurs adevnebs xarisxs da droulad Sesrule-
bas. igi pasuxismgebelia gegmis Sesrulebaze damtki-
cebuli Tematuri gegmis mixedviT. gamge moiwvevs av-
torebs maTTan xelSekrulebis dasadebad. adgens 
StatgareSe redaqtorebTan da recenzentebTan Se-
Tanxmebis proeqtebs da dasamtkiceblad warudgens 
gamomcemlobis xelmZRvanelebs. gamge Caibarebs av-
torebisagan dednebs da amowmebs, Seesabameba Tu ara 
maTi moculoba sagamomcemlo xelSekrulebas, mxat-
vrul redaqciasTan erTad gansazRvravs rogori ga-
formeba eqneba am gamocemas. wamyvan redaqtorTan 
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erTad xels awers dednebis koreqturebsa da sasig-
nalo egzemplarebs. 

gamomcemlobaSi didi roli eniWeba redaqtors. 
igi exmareba avtors SemoqmedebiT muSaobaSi, uwevs 
konsultaciebs im sakiTxebSi, rac gamosacemad gam-
zadebisTvisaa saWiro. igia dednis pirveli mkiTxve-
li da Semfasebeli. wamyvani redaqtori avtors 
uTanxmebs im Sesworebebs, romlebic dedanSi Seaqvs. 
igi adgens gamocemis samuSao sarCevs; daadgens, Tu 
ramdenad sworia dednis Sinagani aRnagoba, rubrika-
ciis elementTa Sefaseba (nawilebi, Tavebi, paragra-
febi). 

ufrosi redaqtori – igive samuSaos garda, 
xelmZRvanelobs Tematuri gegmiT ganyofilebisaTvis 
mindobili gamocemis momzadebas. mecnier-redaqtori 
da ufrosi mecnier-redaqtori ufro rTul gamoce-
mebze muSaoben. 

msxvil redaqciebSi redaqtoris TanaSemweebad 
miCenili hyavT umcrosi redaqtorebi, romelTa mova-
leobaa dednebSi TariRis, citatis, faqtobrivi mo-
nacemis Semowmeba, ilustraciis minaweris sisworis 
gakontroleba da sxv. sawarmoo nawilisaTvis gada-
cemis win, umcrosi redaqtorebi dednis kompleqta-
cias axdenen, nomraven gverdebs, amzadeben dublika-
tebs, xolo stambis mier koreqturebis gadmocemis 
Semdeg, xelaxla amowmeben citatebs pirvelwyaroe-
bis mixedviT. umcrosi redaqtori uZRveba sakance-
lario saqmis warmoebas redaqciaSi: aRricxavs avto-
riseuli dednebis moZraobas, Tvalyurs adevnebs re-
daqciaSi maTTan dakavSirebiT daTqmuli vadebis 
aRsrulebasa da, agreTve, sawarmoo grafikebis Ses-
rulebis  zRvruli vadis dacvas. 
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BACKSTAGE OF BOOK PUBLISHING 
 

KEYWORDS: Publishing Process, Manuscript Preparation, Editorial 
Office, Editing, Content Structure, Formatting Standards, 
Quality Control, Author Responsibilities 

 
The details of the publication of a book, generally, remain 

unknown to the readers. Moreover, most of the authors 
themselves, especially nowadays, have a rather vague idea about 
the stages of publishing and printing their works. The well-known 
saying perfectly describes the situation: Do not judge a book by 
its cover. However, the potential reader tends to begin evaluating 
the book and make the decision whether to buy it or not, apart 
from the said three components, by taking into consideration other 
visual components of a book. The manuscript handed by an 
author goes through a long process consisting of many stages, 
from reviewing to editing, before it is printed and bound to adorn 
the show windows or shelves of bookstores. 

The internal structure of the manuscript and the method of 
eliminating the shortcomings of its composition are very 
important in the publishing business. Dividing the entire text into 
identical parts and logical amounts of chapters within those is a 
very important principle of organising the composition of the 
content of the manuscript, and it requires special attention to 
make the book readable. To give a very vivid example of how a 
poor structure can ruin a good book, we offer to compare the 
autobiographies of Bill Clinton, the 42nd president of the US 
from 1993 to 2001, and Hillary Rodham Clinton, the US first lady 
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during Bill Clinton’s administration, US senator in 2001-2009, 
and secretary of state in 2009-2013. His gigantic work “My Life”, 
which comprises one thousand pages, is simply numbered into 
chapters, without chapters being titled or having any subtitles to 
help the reader navigate. Also, this manuscript mistake leads to 
another one – the author frequently repeats himself, just using 
synonyms or rephrasing the same idea or sentence. On the 
contrary, Hillary Clinton’s bio epic “Loving History” is skilfully 
organised, chaptered and subtitled, which helps the reader to 
enjoy quite a long story of her life. 

The visual side of a manuscript is also a subject of special 
care. There are standard rules of formatting that derive from the 
peculiarities of book publishing, and they must be strictly 
followed by all authors. As for the thematic plan of the publishing 
house (TPP), it represents the entire activity program of the 
company. Public demand and interest, on the one hand, and 
scientific and literary progress, on the other hand, have a great 
influence on the formation of the TPP. 

Apart from the author who is responsible for the logical 
structure of their manuscript, the structure and functioning of the 
editorial office in the publishing house are significant. Several 
positions share the responsibilities. The editorial office manager 
administers the work of the editorial office, establishes the 
thematic plan of the books-to-be, monitors the quality of the final 
product and monitors deadlines to be met on time. The editorial 
office manager is responsible for the implementation of the plan 
according to the approved thematic plan. The manager invites the 
authors to sign a contract with them. Also, the manager is to 
prepare drafts of projects with editors and reviewers and submits 
them to the heads of the publishing house for approval. The 
manager receives the manuscripts from the authors and checks 
whether they fulfil all requirements agreed upon by the contract. 
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Together with the art editors, the editorial office manager 
determines the design of a book. Together with the editor-in-
chief, the manager approves the final copies of manuscripts after 
they both check whether the corrections are properly made for the 
typographical errors. After they both sign the first copy of the 
book, the entire edition goes to publication. 

The editor has a lead role in the publishing house as he 
helps the authors in their creative work by editing their 
manuscripts and consulting on the issues that are urgent in the 
preparation of the book for publication. The editor is the first 
reader and evaluator of a manuscript. All corrections the editor 
makes in the original text have to be agreed upon with the author. 
The general corrections the editor makes are about the evaluation 
of the content of the manuscript, and the determination of the 
internal structure of the book and its elements, such as book parts, 
chapters, sections, etc. The senior editors do exactly the same job, 
but in addition, they monitor the preparation of the manuscript 
entrusted to their department for publication. The research editor 
and senior research editor work on far more complex publications. 

Junior editors assist editors in large publishing companies. 
Their duty consists of checking the dates, quotations, captions, 
factual information, and all kinds of data in the manuscripts. 
Before handing it over to the production department, the junior 
editors constitute the manuscript, provide page numbers, prepare 
copies, and after the corrections are delivered from the printing 
house, they double-check the quotations by comparing the latest 
copy to the primary source. The junior editor manages all office 
work in the publishing house. This includes tracking the accounts, 
monitoring all movements of the manuscripts, and any delays in 
the editing and production schedule. 


